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About this guide

This guide will help you to resubmit an application in ApplyOnline. There are two different actions depending on the
status of the loan.

If the loan has:

* not been formally approved, you'll need to edit to resubmit.
* been formally approved, you'll need to clone, resubmit and upload supporting documents.

Editing and resubmitting before formal approval

1. Locate the application you'd like to resubmit. Select the Actions tab in the right hand corner of the application,
and select Unlock and edit data.

APPLICATION RECEIVED [RIEGEVEEEG]

Unlock and edit data
Change submitted application data for resubmission.

‘ Revert to previous version ‘

Print Save
Clone Manual Status Change
Trash Send to HelpDesk

2. You'll receive the below pop-up box. Enter the reference and comments in the fields provided regarding the
updates then select Save. You can now edit the application.

Edit To Resubmit

Reference

Comment

Copy as Date and Time of activity

Note 125ep 2023 1¢ @ Unlock

Action
Notify services of application reopened event
Unlock Tabs: Summary, Applicants, Loan Details, Security, Financial

Position, Loan Summary, Status Tracking, Internal Notes, Other
Products, Compliance, Breakfree

Close
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3. Once you've edited the application, select Submit to lender to submit the application.

APPLICATION RECEIVED [RIERSEIETG]

Submit to lender

REVert to previous version

Print

Clone

Trash

Save

Manual Status Change

Send to HelpDesk

Cloning and resubmitting after formal approval

If there are any changes to the loan after the formal approval, you'll need to clone and resubmit the application.

1. In the right hand corner of the application, click on Actions, and then select Clone.

UNCONDITIONALLY APPROVED [JENSEVERS

Revert to previous version

Print

Clone

Trash

Save

Manual Status Change

Send to HelpDesk

2. Select Macqguarie as the lender, and click on Clone application. This will create a new draft application.
Tick ‘Rollover to Future State' or ‘Copy Supporting Documents' if needed before you clone the application.

Clone

select a lender

Macquarie Assessment

Rollover to Future State
Rollover the loan applicatior

Cancel

Copy Supperting Documents

X

Clone application
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3. Make the necessary changes on your draft application and select Submit to lender.

mafewse(ondsago ‘ Actions ~ ‘

‘ Submit to lender

Revert to previous version

Print Save

Clone Manual Status Change

Trash Send to HelpDesk

This information has been prepared by Macquarie Bank Limited ABN 46 008 583 542 and Australian Credit Licence 237502 (MBL) for the use of licensed and accredited brokers only. It is
to be used as a general guide only, and must not be copied, in whole or in part, or distributed to any other person without the prior written consent of MBL.
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