
ACCOUNTANT CLEAR TAX CONFIRMATION - EMAIL TEMPLATE
Subject: Confirmation of Clear Tax for <Borrower &/or Trading Company/Trust/Partnership Guarantor(s)>
Dear <Accountant Name>

I am reaching out as we require a clear tax confirmation from your client. Please complete the below clear tax confirmation template for our mutual client and email it back at your earliest opportunity.
Kind regards

<Relationship Manager>
Dear XXX,
This is to confirm that [accounting firm/company] have acted as tax agents / planners / advisers for the undermentioned entities for the past [#] financial years. 
In relation to <Borrower(s)> and <Trading Company/Trust/Partnership Guarantor(s)> (please answer the following questions with ‘Yes’ or ‘No’)
1. Does your client have any tax return and/or business activity statement lodgements that are overdue?
2. Does your client have any outstanding liabilities with the Australian Tax Office (ATO) (including income tax, GST, PAYG, superannuation)?
3. Is your client in a payment plan with the ATO?
If you answered ‘Yes’ to any of the above, please confirm the entity, and please provide the following (where applicable, and preferably with no Tax File Numbers visible) for that entity:
· For GST and/or PAYG and/or Superannuation (Company/Trusts/Partnerships/Sole Traders): 

· ATO Income Tax Account (ITA) running balance statement showing last lodgement; 
· ATO Integrated Client Account (ICA) running balance statement covering a 6-month period; and
· details of any payment plan with the ATO.
· For Income Tax (Company/Sole Traders):
· ATO ITA running balance statement covering a 6-month period; and

· details of any payment plan with the ATO.

· For Income Tax (Trusts/Partnerships):

· Most recent accountant prepared financial statements; and

· details of any payment plan with the ATO.
· For Individuals:

· Notice of Assessment (most recent) or ITA showing last lodgement; and

· details of any payment plan with the ATO.

Does any corporate trustee of a Trading Trust noted above also conduct a business in its own capacity? 
If you have answered ‘Yes’ please ensure that the information requested above is provided in respect of the corporate trustee in its own capacity as well as in respect of the Trading Trust. 

